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Activity marketing writing brief

When writing a writing brief pull specific elements out of the research documents. As much detail as possible to make writers job easier. Research docs are basically a writing brief.

Just expand the brief- nothing too new, use what works.

Background

Why is this writing being done? 

· New website

· Marketing campaign

· Examples for people to use for their own marketing

Target Audience
Who are you aiming this at? The more specific you can be the better the writer can target the messages. Useful facts to include are:
· Age

· Gender

· Type of job

· Where they live

If you are promoting sport or activity then please choose which of the sport and activity segments to focus on. These segments are split up according to people’s attitudes to sport and activity and are based on age, gender and earning.

Communication plans for the sport and activity segments can be found at

http://www.promotingactivitytoolkit.com/Communicationsplans/tabid/154/Default.aspx 

Objective

What are you trying to achieve with this piece of writing?
· Build interest in a sports club

· Increase activity levels immediately (e.g. stair climbing)

· Increase registrations for an e-newsletter
· Get someone to visit a taster session

Call to action

It’s important that if people like what they’ve read that they know what to do next. What do you want people to do immediately after reading this? 

· Visit a website

· Climb the stairs

· Call a phone number

· Email someone

· Go to a taster session
· Pick up a brochure

· Click on a website link

Media used
Where is this writing for? 
· Poster
· Leaflet

· Website

·  Magazine article
· Press release
Tone of voice
What kind of tone of voice do you want this to be in?

· Conversational, warm/friendly
· Quirky/entertaining
If being used as part of Change4Life then the language guidelines suggest:

· Friendly
· Imperative

· Encouraging

· Supportive 

Length

If you know in advance the number of words required then it helps the writer.
· 5 word headlines

· 200 words for in a brochure

· 300 word magazine article

Budget

Although writers generally have a day rate for this kind of work (normally around £300 - £400) it is useful to be able to tell them what your budget is so they can write an appropriate proposal. 

Timing

When do you need this piece of writing by?
Any other important information

Anything else it would be useful for the writer to know. 
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